PROGRESS REPORT

Important Points:

Vi.

Ten copies of the report giving information on items listed in the format given
below are required.

Report should be sent even if project has not become fully operational. Please
write “NIL” against items where there is nothing significant to report or if these
items are not relevant.

The first Progress Report should cover the work done during the first 12 months
of the project implementation. Subsequent reports should cover the next 12
months and so on.

Timely submission of report is essential to facilitate release of funds.

Report should be in the format given below.

The report should be discussed and finalised by the project team before sending
it to DST.

Instructions for preparing the Manuscript of the Report:

Manuscripts should be neatly written/ printed (with single spacing) in the
enclosed format for direct reproduction by Xerox/ photo offset process. Any
corrections should be redone on a separate slip & then pasted neatly. Don’t
erase or retype. Don’t cut/ cross.

Matter should be first preferably typed on A4 size paper within the prescribed
space leaving the same margin as in the enclosed format and then retyped
cleanly after careful correction/ changes.

Manuscript should not exceed five pages in any case and should be in the
enclosed format.

Photographs should be avoided. Diagrams & graphs should be accommodated
within the space provided for the text for direct reproduction.

Please do not leave any item unanswered.
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7.2 New Observations:
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out of the present project:
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